DEPARTMENT OF BUSINESS STUDIES

Certificate in Business Studies (FETAC)

Whatever career a person is involved in a qualification in Business Studies
is of great value. If you become a surgeon, a teacher, or a pilot you will be
required to manage resources and people. An entrepreneur will have to
juggle all of these resources and maximise the return from each. An under-
standing of finance will assist you in dealing competently with banks and
accountants. A Certificate in Business Studies thus provides the successful
participant with a sound basis on which to build a rewarding career.

Course Structure

Two years full-time, two days a week 9.30am to 6pm. Holidays are sched-
uled on Public Holidays and each Christmas, Easter & Summer.The student
timetable is available on enrolment or on request. Course fees include
registration fees, study manuals & exam fees.

Module A

* Marketing Practice

*+ Business Law

+ Communications

+ English as a Second Language

Module B

* Business Administration

* Information & Administration
+ Word Processing

* Work Experience

Work Experience is obligatory and is incorporated into the course. How-
ever students should note that the Work Experience module may take the
shape of Simulated Work Experience.

Progression

Successful participants of this course are awarded a FETAC Level 5 Certifi-
cate and are eligible to progress to further education through Infinity
Business College or other third level institutions Degree programmes. Full
details are provided in the document titled ‘IBC Access Transfer & Progres -
sion’ which is available on enrolment or on request.

Protection for learners

Infinity Business College adheres to the Qualifications (Education & Train-
ing) Act of 1999 which addresses Protection for Learners.The Act seeks to
ensure that learners have every opportunity to complete a programme
leading to an award. To fulfil the requirements of this act Infinity Business
College has in place a written agreement with two other providers who
will allow Learners to transfer over to their programmes should Infinity
Business College cease to provide the programme in question. Full details
of this arrangement are supplied on enrolment or on request.

Programme Objectives

The objective of this programme
is to gain a solid understanding
of the major tasks with which a
career in business encounters.
The IT and accountancy modules
assist in delivering a level of
competency to deal with every
day tasks that arise in a business,
in whatever sector.

Award

A FETAC Level 5 Certificate in
Business Studies (BBSXX) s
awarded to learners who
successfully complete all mod-
ules. A record of achievement is
awarded to students who
successfully  complete  one
module.

Entry Requirements

* A minimum Intermediate level
of English

* Curriculum Vitae

* FETAC Level 4 Certificate (or
equivalent)

Career Opportunities

The completion of this course
provides an excellent opportu-
nity for the successful partici-
pant to secure a recognised Irish
qualification that can assist in a
variety of roles in various sectors
of employment. A qualification
in Business Studies allows an
individual access to a wide
number of careers while allow-
ing the possibility for further
specialisation in the future.




DEPARTMENT OF BUSINESS STUDIES

Programme Objectives

This qualification affords learners
the opportunity to pursue a
professional career in the
Marketing sector. A successful
participant will become a skilled
individual in the area of Market-
ing with an internationally
recognised qualification that can
lead to further qualifications at
Degree level. Assessment is both
continuous and end of year.

Award

A FETAC Level 5 Certificate in
Marketing (BMXXX) is awarded
to learners who successfully
complete all modules. A record
of achievement is awarded to
students who  successfully
complete one module.

Entry Requirements

* A minimum Intermediate level
of English

* Curriculum Vitae

* FETAC Level 4 Certificate (or
equivalent)

Career Opportunities

The completion of this course
provides an excellent opportu-
nity for the successful partici-
pant to secure a recognised Irish
qualification that can assist in a
variety of roles in various sectors
of employment. A Certificate in
Marketing allows an individual
access to a wide number of
careers while allowing the possi-
bility for further specialisation in
the future.

Certificate in Marketing (FETAC)

Marketing is the driver of demand for business products and services.The
identification of a target market and the devising of an appropriate
marketing strategy for that market is a primary concern for every business.
The production of a product or the provision of a service is the straightfor-
ward aspect - the real challenge is communicating to the masses what is
on offer in an enticing and cost effective manner. Effective marketing skills
are essential in order to meet this challenge.

Course Structure

Two years full-time, two days a week 9.30am to 6pm. Holidays are sched-
uled on Public Holidays and each Christmas, Easter & Summer.The student
timetable is available on enrolment or on request. Course fees include
registration fees, study manuals & exam fees.

Module A

» Marketing Practice

* Business Law

* Communications

+ English as a Second Language

Module B

* Behavioural Studies
« Statistics

» eBusiness Studies

* Work Experience

Work Experience is obligatory and is incorporated into the course. How-
ever students should note that the Work Experience module may take the
shape of Simulated Work Experience.

Progression

Successful participants of this course are awarded a FETAC Level 5 Certifi-
cate and are eligible to progress to further education through Infinity
Business College or other third level institutions Degree programmes. Full
details are provided in the document titled ‘IBC Access Transfer & Progres -
sion’ which is available on enrolment or on request.

Protection for learners

Infinity Business College adheres to the Qualifications (Education & Train-
ing) Act of 1999 which addresses Protection for Learners.The Act seeks to
ensure that learners have every opportunity to complete a programme
leading to an award. To fulfil the requirements of this act Infinity Business
College has in place a written agreement with two other providers who
will allow Learners to transfer over to their programmes should Infinity
Business College cease to provide the programme in question. Full details
of this arrangement are supplied on enrolment or on request.



DEPARTMENT OF BUSINESS STUDIES

Diploma in First Line Management (ILM)

The Institute of Leadership and Management is not only Europe’s premier
awarding body for leadership and management qualifications, it is also a
membership organisation for managers and leaders who are keen to
develop their talents.

Wherever people and resources are employed, middle managers with an
ILM Level 5 Diploma qualification ensure that they are employed effec-
tively.

Course Structure

Two years full-time, two days a week 9.30am to 6pm. Holidays are sched-
uled on Public Holidays and each Christmas, Easter & Summer.The student
timetable is available on enrolment or on request. Course fees include
registration fees, study manuals & exam fees. The course comprises of
seven units that include a total of five segments per unit.

Module A

+ D1 Self Management and Skills

+ D2 Operating Context and Change
» D3 Meeting Customer Needs

* D4 Planning and Resources

Module B

+ D5 Finance and Numeracy
+ D6 People Management
+ D7 Information and Communication

In addition each candidate must complete the following
+ Seven work-based assignments based on a single unit

« A management report

« A summative continuing Professional Development Plan
* Anindividual EV interview

Progression

Successful participants of this course are awarded a Diploma in First Line
Management anda and are eligible to progress to the following ILM qualifi-
cations:

*ILM Level 7 Introductory Executive Diploma in Management

*ILM Level 7 Executive Diploma in Management

+ILM Level 4 S/NVQ in Management

+ILM Level 5 S/NVQ in Management

Programme Objectives

The ILM Diploma in Management
is designed to assist individuals
who are either practising or
aspiring  middle  managers.
Candidates may work in factories
and offices, in hospitals, in call
centres, on building sites, in
leisure centres, in the armed
services and in the voluntary
sector.

Award

The ILM Diploma in Management
is awarded to participants who
successfully  complete  this
course.

Entry Requirements

* A minimum Intermediate level
of English

* Curriculum Vitae

« Participants should be practis-
ing or potential middle manag-
ers.

Career Opportunities

The main purpose of the award is
to improve your management
performance. While studying for
an ILM qualification candidates
can enjoy the benefits of ILM
student membership (free for
one year) and on successful
completion are eligible for full
ILM membership.




DEPARTMENT OF INFORMATION TECHNOLOGY

Programme Objectives

This qualification affords learners
the opportunity to pursue a
professional career in the IT
sector. A successful participant
will become a highly computer
literate individual with an inter-
nationally recognised qualifica-
tion that can lead to further
qualifications at Degree level.
Assessment is both continuous
and end of year.

Award

A FETAC Level 5 Certificate in
Information Technology (CITXX)
is awarded to learners who
successfully complete all mod-
ules. A record of achievement is
awarded to students who
successfully  complete  one
module.

Entry Requirements

* A minimum Intermediate level
of English

* Curriculum Vitae

« FETAC Level 4 Certificate (or
equivalent)

Career Opportunities

The completion of this course
provides an excellent opportu-
nity for the successful partici-
pant to secure a recognised Irish
qualification that can assist in a
variety of roles in various sectors
of employment. IT skills are
widely in demand in sectors such
as Financial Services, Marketing,
Business Organisation, IT, Sales,
etc.

Certificate in Information Technology (FETAC)

The function and influence of the computer is pervasive in contemporary
society. Today's computers process the daily transactions of international
banks, the data from communication satellites, the images in video games,
and even the fuel and ignition systems of automobiles.

There is virtually no field or profession that does not rely upon computer
science for the problem-solving skills and the production expertise
required in the efficient processing of information. Computer scientists,
therefore, enjoy a wide variety of career possibilities.

Resource Facilities

The Infinity Business College Computer Science Department facilities
include a highly equipped infrastructure. The department hosts a large
teaching laboratory with broadband internet access and flat-screen
computers. Lecturers and system administrators are responsible for oper-
ating system and network support, miscellaneous hardware and software
maintenance.

Course Structure

Two years full-time, two days a week 9.30am to 6pm. Holidays are sched-
uled on Public Holidays and during Christmas, Easter & Summer. The
student timetable is available on enrolment or on request. Course fees
include registration fees, study manuals & exam fees.

Module A

« Computer Architecture & Systems
» Computer Programming

* Communications

+ English as a Second Language

Module B

* Information & Communication Systems
* The Internet

* Word Processing

* Work Experience

Work Experience is obligatory and is incorporated into the course. How-
ever students should note that the Work Experience module may take the
shape of Simulated Work Experience.

Progression

Successful participants of this course are awarded a FETAC Level 5 Certifi-
cate and are eligible to progress to further education through Infinity
Business College or other third level institutions Degree programmes. Full
details are provided in the document titled ‘IBC Access Transfer & Progres -
sion’ which is available on enrolment or on request.

Protection for learners

Infinity Business College adheres to the Qualifications (Education & Train-
ing) Act of 1999 which addresses Protection for Learners. The Act seeks to
ensure that learners have every opportunity to complete a programme
leading to an award. To fulfil the requirements of this act Infinity Business
College has in place a written agreement with two other providers who
will allow Learners to transfer over to their programmes should Infinity
Business College cease to provide the programme in question. Full details
of this arrangement are supplied on enrolment or on request.



DEPARTMENT OF INFORMATION TECHNOLOGY

PgD in Strategic Business IT awarded by NCC Education leading
to MSc awarded by the University of Portsmouth

The Postgraduate Diploma in Strategic Business IT (PgD SBIT) provides a
thorough knowledge of IT in business and will prepare the individual with
the necessary academic skills and credits for the eventual continuation to
a Master of Science (MSc) degree from the University of Portsmouth in the
UK.

The first year Postgraduate Diploma in Strategic Business IT is awarded by
NCC Education. The second year Master of Science is awarded and
delivered by the University of Portsmouth. There is a strong IT theme
running throughout the course and an opportunity to build on existing
technical competencies to an advanced level.

Course Structure

Year 1

Postgraduate Diploma in Strategic Business IT

* Module 1 - IT the next Five years / Principles of Enquiry
* Module 2 - Task Management

* Module 3 - Strategic Business Analysis

* Module 4 - Computer Networking Management

Year 2

Top-up to an MSc in Strategic Business IT
* Research Methodology
+ Dissertation

Entry Requirements

Entry requirements include the following:

+ A Bachelor’s degree in IT or equivalent, or

* A non-IT degree but with at least three years work experience in an IT
environment, together with some management or supervisory experience,
or

+ Five years work experience in an IT environment together with some
management or supervisory experience (conditions apply), and

+ A teaching of English as a Foreign Language (TOEFL) score of at least 600
or International English Language Testing System (IELTS) of at least 6.5 (or
their equivalent) for candidates whose first language is not English.

The Learning Outcome

The learning outcome of the
course is to equip the candidates
with the necessary abilities to
analyse the complex and inter-
acting issues of a real world
domain, to identify and be capa-
ble of analysing alternative
approaches to address these
issues, and to select the most
appropriate approach on the
basis of experience and disci-
plined thought.

Profile of Candidates

This course is designed for:

+ Individuals who wish to build
on their existing IT skills whilst
being introduced to a range of
business and management
issues which will equip them
with relevant skills and knowl-
edge to undertake responsibili-
ties

+ Individuals who wish to gain
credit transfer to a top-up MSc
programme.

Career Opportunities

The completion of this course
provides IT personnel with the
opportunity to enhance their
career prospects specifically in
the areas of management and
strategic business analysis.




DEPARTMENT OF ACCOUNTING & FINANCE

Registration Requirements

The IATI qualification comprises
of two levels: Foundation &
Admission. Prior to registering
students should check as to what

exemptions they are entitled.

The Institute grants exemptions
on a subject-for-subject basis to
students who have already
passed equivalent examinations
set by other accredited organisa-
tions.

Exemptions

International students already in
Ireland are required to sit an
IELTS exam at Infinity Business
College if they intend applying
for exemptions. A score of 6.5 or
above is necessary in order to be
considered for exemptions. If a
student enrols in a course at IBC
and later wishes to check their
exemptions they must do so in
consultation with the Academic
Co-ordinator.

Further Information

For further information on regis-
tering with the IATI professional
body visit their website at
www.iati.ie

Alternatively visit our website at
www.ibcollege.com or email
info@ibcollege.com

Institute of Accounting Technicians of Ireland (IATI)

The Institute of Accounting Technicians (IATI) in Ireland was established in
1983 and has become the leading accounting technician body in Ireland.
They currently have over 5,800 students and 4,600 members. The IATI
provides a recognised business qualification for ambitious people working
or planning to work in middle management or in the accounting area.

Successful candidates of the IATI qualification are qualified to work as
accounting technicians within the accountancy profession or alternatively
can pursue one of the main professional accountancy qualifications with
generous exemptions.

Syllabus

Foundation Level

* Accounting |

* Management Accounting

* Business Management

* Taxation | (Republic of Ireland)

Admission Level (Business Option)

* Accounting Il

+ Costing and Budgeting

« Information Technology in Business
* Company Law

Course Structure

The IATI course is held on a full-time basis two days a week from 9.30am to
6pm. The foundation level is of one year duration, while the Admission
level is of one year duration. Course fees include course material. Registra-
tion fees and exam fees to the IATI are not included.

Transfer & Progression

On successful completion of the Admission level a participant becomes a
Member of the IATI and is allowed to put the letters MATI after their name.
They must have a minimum of two years relevant work experience and
successfully complete a practical computer-based accounting assignment.
The IATI qualification is recognised for the purposes of exemptions by
bodies such as ACCA, CIMA, CPA, etc.




DEPARTMENT OF ACCOUNTING & FINANCE

Certified Public Accountants (CPA)

The Institute of Certified Public Accountants in Ireland (CPA) is one of the
main lrish accountancy bodies with in excess of 5000 members and
students. The CPA designation is the most commonly used designation
worldwide for professional accountants and the Institute's qualification
enjoys wide international recognition. Typical professional positions
include Financial Controllers, Financial Directors and Management
Accountants in sectors such as fund management, treasury, banking, insur-
ance and stockbroking.

Sixty per cent of CPA members work either in industry and commerce in
areas such as financial services, financial and management accounting,
taxation, information technology, or in the public sector. The remaining
forty percent work in practice. CPA's play a pivotal strategic role within
management teams and help shape the future of a business.

Structure of the CPA Syllabus

The CPA qualification involves four examination levels: Formation 1, Forma-
tion 2, Professional 1 and Professional 2. The CPA Institute requires that all
students must complete a minimum of 3 years relevant training experience
prior to being accepted as a member of the Institute.

Formation |

* Business Mathematics and Quantitative Methods
» Economics & the Business Environment
+ Legal Framework

Formation Il

+ Accounting Framework

* Taxation

« Information Technology for Managers
* Management Accounting

Professional |

+ Financial Accounting

+ Auditing

* Strategic Management Accounting
* Management & Strategy

Professional Il

+ Advanced Taxation

+ Advanced Financial Accounting
« Audit Practice

« Financial Management

Transfer & Progression

The CPA designation is the most commonly used designation worldwide
for professional accountants and the CPA qualification opens up a wide
variety of career opportunities. The CPA qualification is recognised for the
purposes of exemptions by bodies such as ACCA, CIMA, etc.

Registration Requirements

Prior to registering for a course,
students should check with the
CPA body as to what exemptions
they are entitled. CPA grants
exemptions on a subject-for-
subject basis to students who
have already passed equivalent
examinations set by other
accredited organisations. If a
student enrols in a course at IBC
and later wishes to check their
exemptions they must do so in
consultation with the Academic
Co-ordinator.

For further information on regis-
tering with the CPA professional
body visit their website at
www.cpaireland.ie

Course Commencement and
Duration

All levels commence in Septem-
ber and are for 1 year duration.
CPA examinations are held in
May.

Course Structure

The CPA course is held on a full-
time basis two days a week from
9.30am to 6pm. Each level is of
one year duration. Course fees
include study manuals. Registra-
tion fees and exam fees are not
included.

Further Information

For further assistance and guid-
ance please visit our website at
www.ibcollege.com or email
info@ibcollege.com



TERMS AND CONDITIONS

Students, who have been accepted by Infinity Business College, will be bound by all of the terms and conditions of the college, some
of which are listed below:

« It is the student’s responsibility to register with the relevant professional body, where applicable, or apply for any examinations
held externally.
«If a student is required by the Department of Justice to leave Ireland because of non or poor attendance, or because of any breach
of law, tuition fees paid will not be refundable.
« Students are expected to be present in the appropriate class 5 minutes before the class commences.Teachers reserve the right to
refuse admission to students who arrive late.
« Tuition fees may include registration fees with professional bodies and study manuals if stated. Examinations fees, additional study
books, writing materials, etc are not included unless otherwise stated.
« Students accepted on a course of study prior to interview may be required to undergo an English test on arrival.
« Enrolling for a course at the College constitutes a binding agreement on the student to attend the course and pay the full tuition
fees.
+ All declarations made in applications for admission are accepted in good faith. Any false declarations regarding qualifications or
age, or failure to produce documentary evidence of entry qualifications may render a student liable to expulsion from the course to
which he/she has been admitted. In such cases a student will not be entitled to any refund.
*The College reserves the right to cancel courses, amalgamate classes, or change the number of lectures in a week or discontinue a
course due to insufficient numbers if the need arises. Protection for Learners arrangements are in place.
« Students who change address or contact details must notify the college immediately so the register is kept current.
+ Important notices to students are displayed on the college’s main Notice Board and it is the student’s responsibility to ensure that
such notices are read.
« A place will not be guaranteed for students who have not paid the appropriate fees by the due date.
« Tuition fees are payable in full before a student commences studies.
* The registration fee is non refundable, except when an application for admission has not been accepted or if the course for which
a student has enrolled will not run.
« Tuition fees or deposits paid are not refundable. However, if a student has been refused a visa or entry to Ireland, the total fees paid
will be refunded, apart from the sum of €150 provided all of the following conditions are met:

+The student has not entered Ireland.

The student has informed the College in writing about his/her inability to start the course, at least two weeks prior to

the commencement date of the course.

*The college is given a copy of the original letter issued by the Irish Embassy, confirming the refusal of a visa.

* The Certificate of Enrolment and the receipt for the fees paid are returned to the college in their original form.

*The student has appealed against the refusal of a visa. The fees will be refunded only upon receiving documentary

evidence that the appeal has been rejected.

«Itis expected that students will maintain a minimum attendance of not less than 80% at the College. Should a students attendance
drop below this level, the college reserves the right to suspend/expel that student.
+ Students are required to attend classes regularly and punctually.The College reserves the right to report to sponsors and/or other
interested parties or authorities students who do not observe this rule. Where a student has been absent for reasons of health, a
doctor’s certificate must be provided, to cover the period of absence.
« Students unable to attend their course by the scheduled date must inform the College in writing at least two weeks prior to the
commencement of their course. Any period of absence will be recorded.
+ Applications for deferment of the starting date, which are not received two weeks prior to course commencement, will only be
accepted at the discretion of the college and will be subject to transfer fees.
« Students who are late in starting their course will not be entitled to any refund of, or reduction in, tuition fees. This also applies
where students have been absent from classes for a period of time, or where they may not have been attending all the subjects for
which they have enrolled.
*The course fee does not include the cost of additional textbooks, notes, or past examination papers unless otherwise stated.These
resources can be bought at an affordable price from the examination authorities or educational bookshops.
*The College will not be held liable for any property or money lost on the College premises. Students using the College’s address to
receive mail do so at their own risk. The College accepts no responsibility for any loss of mail belonging to students.
« If the application form is signed on behalf of the student by his/her sponsor/ guardian/ representative, the above conditions still
apply.
«If you fail to agree to any of IBC's Terms and Conditions and this results in your initial application being refused you can appeal this
decision by submitting a typed letter outlining the relevant area(s) in question. Upon receipt of such information, your appeal will
be reviewed within 10 days, and you will be notified in writing of the final decision.We do not accept faxed appeals and all appeals
should be posted or hand-delivered in one package.



IBC APPLICATION FORM

Section 1- General Information

FOR OFFICE USE ONLY

Surname First Name: Date:
Address

Full Fee Paid

Deposit Paid
Tel Home Work Receipt No.
Mobile Email Comments
Date of Birth O Male [O Female

Section 2- Course Choice

FETAC — International Trade (BBSIT)

FETAC — Business Studies (BBSXX)

FETAC — Information Technology (CITXX)

FETAC — Marketing (BMXXX)

ILM — Diploma in Management

NCC — PgD in Strategic Business IT leading to MSc

IATI - Institute of Accounting Technicians of Ireland
Foundation Level
Admission Level

B CPA — Certified Public Accountant

AN - =
Professional P1 O P2 O Evening
ESOL — English Language Beginners, Proficiency and Advanced 0O One Day Release D

IELTS Intensive Exam Preparation Course (14 hours) O
IELTS Intensive Exam Preparation Course (60 hours) O

Full-time D
Part-time (Day) D

OO0 OoOoooon

Section 3 — Educational Qualifications & Work Experience

_Education:
| Title | Examining Board | Date Awarded | Subjects Passed

Work Experience:
| Job Title | Company / Org | Full / Part Time | From | To

Declaration: I confirm that, to the best of my knowledge, the information in this form is correct. I have read the
college prospectus/brochure and I understand and agree to abide by the conditions and regulations set out therein.

Signature: Date:

X
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